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IToaoxkeHue

00 00paldoTKe M 3alMTE MEPCOHATbHBIX JAHHbIX.

1. O0mue noJ1oKeHUs

1.1. Hensto manHoro [lomoxeHust sBIsETCS 3alllUTa MEPCOHATBHBIX JAHHBIX PAaOOTHHKOB OT
HECaHKIHOHUPOBAHHOTO JOCTYIIa, HEIIPABOMEPHOT'O UX UCIOIb30BAHMS MM YTPATHL.

1.2. Hacrosimee Ilonoxkenue paspaGoTaHo Ha ocHoBaHuu ctareit Konctutyuum PO,
Tpynosoro Koxgexca P®, Komekca 00 aIMMHHCTPaTHBHBIX [paBoHApylleHHsX P,
I'paxcnanckoro Konexca P®, YronosHoro Konekca P®, a taxke denepansuoro 3akona «O6
HHpOpMaIH, HHOOPMATU3ALMH U 3aIIUTE HHPOpMAUU»

1.3. [lepcoHanbHbIE NaHHBIE OTHOCATCS K KAaTErOpUH KOHPHUACHIMANBHONH HHPopMaun. Pexxum
KOHOHACHIHUATIBHOCTH MEPCOHANIBHBIX JAHHBIX CHUMAETCS B ClydasX o0e3IMYMBaHUs WIH 110
MCTEYEHUH 75 JIeT CpoKa XpaHEHHs], €CJIM HHOE HE OTPeJeNIEHO 3aKOHOM.

1.4. Hacrosimee [lonoxenue yrBepxmaeTcss 1 BBOAUTCS B AEHCTBHE MPHUKA30M JUPEKTOpa H
SBIIAETC O0Os3aTENbHBIM JUIsl MCIOJNHEHHS BCeMH paGOTHHKAMHM, HMMEIOMIMMH JOCTYN K
MIEPCOHATIBHBIM JAHHBIM COTPYTHHKOB.

2. IloHsATHE M COCTAB NMEPCOHATBHBIX JAHHBIX

2.1. [TepcoHanbHbIe JaHHBIE pabOTHHKA — MHGOpManKs, HeoOXoauMas paboTONATENIO B CBA3HU C
TPYIOBBIMM OTHOIIEHMSIMM M Kacarolluecss KOHKpeTHoro pabGotnuka. [Tox mudopmanueir o
paboTHHKAX OHHMAIOTCS CBEAEHHS O (QaKTax, COOBITUSAX U 0OCTOSATENbCTBAX KU3HH PabOTHHKA,
IIO3BOJISIFONIHE HACHTUQUIMPOBATH €0 JIHIHOCTD.

2.2. B cocTaB niepCOHANBHBIX JAHHBIX paOOTHHKA BXOJISAT:

- aHKeTHBIEC U Ororpaduveckue TaHHEIC,

- obpa3zoBaHue;

- CBEJICHHS O TPYAOBOM U 00IIEM CTaXe;

- CBEJICHUS O COCTABE CEMbH;

- IaCIOPTHBIC JaHHBIC,

- CBE€OCHHUS O BOMHCKOM YYETE,




- CBeJICHHUs O 3apabOTHOM MJIaTe COTPYIHMKA;

- CBEACHHUS O COLMAIBHBIX JIbIOTAX;

- CIIEUHAIBHOCTb,

- 3aHMMaeMas JI0JDKHOCTD,

- HaJIM4Y¥e CyTMMOCTEH;

- aJlpec MeCTa XXUTEJIbCTBA;

- IoMalHu# Tenedou;

- MECTO PabOThI MK y4eObl WICHOB CEMBH H POICTBEHHHUKOB;

- XapaKTep B3aMMOOTHOIIICHH B CEMbe;

- CoZiepXKaHue TPYAOBOTrO JOrOBOPA;

- COCTaB ICKJIApUPyEMBIX CBEIICHUI O HAIMYMH MaTepUabHBIX IIEHHOCTEH;
- COACPXKAHUE JEKIIAPAIMH, I0J]aBAEMON B HAIIOTOBYIO MHCHEKIHIO;
- IOJVIMHHUKM ¥ KONUH MPUKA30B 110 TUYHOMY COCTaBY;

- JIMYHBIC JIeJIa U TPYAOBbIE KHHIKKH COTPYJHHKOB;

- OCHOBAHHMs K IIpHKa3aM I10 JMYHOMY COCTaBY,

- JeJla, coAecpikalue MaTte€pualibl IO MNOBBIIICHUIO KBaJIPI(bPIKaHPII/I H [EpEenoaAroToBKe
COTPYOIHHUKOB, UX aTTECTAIUH, CJIy)Ke6HI:IM paccClICIOBaHUSIM;

- KOIIMK OTYETOB, HAIIpaBJII€eMbIC B OpraHbl CTAaTUCTUKH.

2.3. Jlannple NOKYMEHTHI SBISIOTCS KOH(MICHIHAIBHBIMHU, XOTS, YYHTBHIBAsi MX MacCOBOCTH U
€AMHOE MECTO 0OpabOoTKM M XpaHEHHs - COOTBETCTBYIOLIHIA rpud OrpaHHYEHHs HA HHUX HE
CTaBHUTCS.

3. O6paboTKa NepCcoHANLHBIX JaHHBIX

3.1. ITox 06paboTKON MEPCOHATBHBIX MAHHBIX paboTHHKA MOHUMAETCS HOIy4YeHHeE, XpaHeHue,

KOMOMHHpOBaHHWe, nepelada WM MoGOE IPyroe MCHOJIb30BAHHE IEPCOHANBHBIX JJaHHBIX
paboTHHKa.

3.2. B nmenax obecnedenus mpaB M cBOGOI 4eoBeKa H rpaxaanuHa pabotojaTens M ero
IPEACTaBUTENM NpH 06paboTke NEPCOHANBHBIX AAHHBIX PAaGOTHUKA OBS3AHbI cobmonars
cienymomue obmue TpeGoBaHus:

3.2.1. O6paboTKa NMEpPCOHATBHBIX NAHHBIX PAGOTHHUKA MOXKET OCYIIECTBIIATHCSH HUCKIHOYUTEIHHO
B HeNAX O0OecHneyeHusl cOOMIOJEHUS 3aKOHOB M HMHBIX HOPMaTHBHBIX [PABOBBIX aKTOB,
CONCHCTBHS pabOTHMKAM B TPYJOYCTPOHCTBE, OOY4YeHMH U OPOABKEHUH MO ciyx0Oe,
obecrie4eHHs JMYHOH 6e30acCHOCTH  PaGOTHHMKOB, KOHTPOJII KOJMYECTBA H KadecTBa
BBINOJIHsIEMOH paboThI M 0becnedeH s COXPaHHOCTH HMYIIECTBA.



3.2.2. Tlpu onpenenenuu obbeMa U comep)aHHs 06pabaTHIBAEMBIX MEPCOHANBHBIX JaHHBIX
paboTHHKA paboTOAaTEND JOIKEH PYKOBOACTBOBATHCA Koncrurynueit Poccuiickoit deneparuu,
TpynoseiM KoaexkcoM u MHBIMH (e€paTbHBIMU 3aKOHAMH.

3.2.3. Tlony4eHue NEPCOHANBHBIX JAHHBIX MOXET OCYIIECTBIATHCA KAK NYTEM NpeACTaBIICHUS
MX CaMMM pabOTHHKOM, TaK H IIyTEM MOJTYyYEHUS UX U3 MHBIX HCTOYHUKOB.

3.2.4. IlepcoHalbHBIE JaHHBIE CIEAYyeT MOJIyYaTh y HEro camoro. Eciu MEPCOHAJIbHBIE JTaHHEIE
paGOTHUKA BO3MOXHO IIOJNYYHTH TOJBKO Y TpEThbeil CTOPOHBI, TO pPabOTHHK JODKEH OBIThH
YBEIOM/ICH 00 3TOM 3apaHee M OT HEero JOJDKHO OBITh MONYY4EHO MHChMEHHOE COLTIACHE.
PaGoTomarens JomkeH coOOIMTh pPaGOTHHKY O MENSX, NPEANoIaracMplX HCTOYHHKAX U
crnoco6ax MoJydeHus: HepPCOHANBHBIX JaHHBIX, a4 TaK XKE O XapakTepe MOAJIEekKAIUX HOTYUEHHIO

NIEPCOHANIBHBIX JAHHBIX U MOCIEACTBHAX OTKa3a pabOTHUKA 1aTh MHMCHMEHHOE COrVIACHE HA MX
MOJIyYEHHE.

3.2.5. Paboromatens He HMeeT mHpaBa MNOJyYaTh U 06pPaGATHIBATEH NEPCOHAIIbHBIE JIaHHBIE
paboTHHKa O €ro MOJNHMTHYECKHX, PEIMIMO3HBIX M HHBIX YOEXIECHUAX ¥ YACTHON Ku3HH. B
Ciry4asx, HEMOCPEICTBEHHO CBA3AHHBIX C BONPOCAMH TPYAOBBIX OTHOWIEHHH NaHHBIE O YACTHOM
JKH3HH pabOTHAKA (MH(pOPMAIHS O KU3HEAEATENLHOCTH B cepe ceMeHHBIX OBITOBBIX, JTMYHBIX

OTHOLICHHH) MOTYT ObITh IIOJTy4eHBI H 00paboTaHbl paboTONATENIEM TONBKO € €r0 MUCEMEHHOO
coryiacus.

3.2.6. PabGoTtonarens He HMeeT MpaBO IONYYaTh M 00pabaTpIBaTh MEPCOHANBHBIE JaHHEIE
paGOTHHKAa O €ro WICHCTBE B OOIIECTBEHHBIX OOBENHMHEHHAX WIH €ro IpOGCOrO3HOM
ACATENLHOCTH, 33 HCKIIIOUCHHEM CI1yYaeB, IIPeyCMOTPEHHBIX (eaepatbHbIM 3aKOHOM.

3.3. K oGpaboTke, mepeaue U XpaHEHHIO NEPCOHATBHBIX JAHHBIX pabOTHHKA MOI'YT HUMETh
JIOCTYTI COTPYAHHKH:

- Oyxranrepuu;
- COTPYIHHMKH CIIy>kObl YIIpaBIe€HHs IEPCOHATIOM;
- COTPYTHUKH KOMIIBIOTEPHBIX OTAEIIOB.

3.4. Hcnonp30oBaHUE NEPCOHANBHBIX JAHHBIX BO3MOXHO TOJNBKO B COOTBETCTBHU C LEJISIMH,
OIIPENEIUBIIUMH HX MOJYYEHHE.

3.4.1. llepcoHanbHble MaHHBIE HE MOTYT OBITh HCHOJNB30BAHBI B  IEJISX IIPUYUHEHUS
MMYIIECTBCHHOTO W MOPAJIbHOTO BpeJa rpaxK/aHaM, 3aTpyIHEHHs pealu3alldd NpaB U cBOGOX
rpaxnaan Poccubickoit ®eneparmu. OrpaHuyenue npaB rpaxaaH Poccuiickoii ®enepanuu Ha
OCHOBE MHCIOJIB30BaHUA HHPOPMAMH 00 HX COLHAILHOM IIPOMCXOXIEHHH, O pacoBoi,
HAMOHATLHOH, A3BIKOBOM, PEJIMTHO3HON H MAPTHIHON NIPHHAIEXHOCTH 3alpeIeHo U KapaeTcs
B COOTBETCTBHH C 3aKOHOJATEILCTBOM.

3.5. Ilepenaya nepcoOHANIBHBIX IAHHBIX PabOTHHKA BO3MOXKHA TOJBKO C COrTACHs pabOTHHKA HIH
B ClTy4asx, MpsSMO IPeyCMOTPEHHBIX 3aKOHOAATETECTBOM.

3.5.1. Ilpu nepenade mepcoHanbHBIX JAaHHBIX PaGOTHHMKA PaGOTONATENb JOJKEH COOTIONATH
cleayIomue TpeOoBaHus:

- He co0011aTh NepcoHalbHbIe NaHHbIE PabOTHHKA TpeThell CTOpoHe Ge3 THCHMEHHOrO COrIacus
paboTHHKA, 3a HCKJIIOYEHHEM CIIy4aeB, KOTJa 3T0 HEOOXOAMMO B ILEJISX HIpenynpexacHus



Yrpo3bl XHU3HH H 300POBBIO pa60THm<a, a4 TaKX€ B Clly4yasX, YCTaHOBJICHHBIX (I)eﬂepaJIBHBIM
3aKOHOM;

- HC COO6IIIaTI> NEPCOHAJIbHBIC JaHHEBIC pa60THm<a B KOMMEPUYCCKHUX LIETAX 6e3 ero MUCHLMEHHOI0
coriiacui;,

- IPEAYNPEIUTD JIHL, MOJIy4alOLIMX I€PCOHANIbHbIE JaHHBIE PAOOTHUKA, O TOM, YTO 3TH JAaHHbIE
MOTYT OBITh HCIIONB30BAHBI JIMIIb B IENAX, IS KOTOPBIX OHM COOOIIEHH!, H TPeGOBaTh OT THX
JHI OATBEPXKAEHHS TOTO, YTO 3TO NPaBUIO cobmozeHo. JIua, monyyaromue nepcoHanbHbIe
JaHHBIC PabOTHHKA, 005A3aHBI COOMOAAT PEKUM CEKPETHOCTH (KOH(DMAEHIHATBHOCTH). JIaHHOE
TOJIOKECHHE HE PACIIPOCTPAHAETCS Ha OOMEH MEPCOHATBHBIMH JaHHBIMH PaGOTHHKOB B IIOPSIIKE,
YCTaHOBJIEHHOM (enepalbHbIMH 3aKOHAMH;

- paspemiatb JOCTYIl K I[€PCOHANBHBIM JAHHBIM pPAaOOTHHKOB TOJBKO CIIELMANBHO
YIIOJTHOMOYEHHBIM JIMIAM, ONPEACTICHHBIM NPHKA30M [0 OPraHU3alliM, [PH 3TOM YKa3aHHBIE
MIa JOJDKHBI MMETh TIPAaBO IIONTY4YaTh TOIBKO T€ MEPCOHANbHBIC NaHHbIC pabOTHHKA, KOTOpPHIE
HeOOXOMMBI /IS BBITOJHEHHSI KOHKPETHBIX ()yHKITHIA;

- HE 3anpaliuBaTh MHQOPMAIHMIO O COCTOSHHM 3[0pPOBbS PabOTHHKA, 32 MCKIIOYEHHEM TeX
CBEJICHHH, KOTOPbIC OTHOCATCS K BONPOCY O BO3MOXXHOCTH BBIIONHEHHS PAGOTHHKOM TPYIOBOA
bYHKIHH;

- NepelaBaTh NMEPCOHANbHBIE NaHHBIE PaOOTHHMKA INPEJNCTABUTENSM pPaGOTHHUKOB B HOPSIKE,
ycraHoBieHHOM TpyznosbiM KozmekcoM, M OrpaHMYMBaTh 3Ty HHGOPMAIMIO TONBKO TEMM
NEPCOHANbHBIMH NaHHBIMM PAabOTHHKA, KOTOPHIE HEOOXOMMMBI /ISl BBHINONHEHHS yKa3aHHBIMH
NPEICTABUTESAMHU UX (DYHKIIMIA,

3.5.2. llepenaya nepcoHaNbHHIX JAHHBIX OT JAepXKaTeNlsi UM €ro NpencTaBUTeNei BHEIIHEMY
NOTPEOUTENIO MOXKET JOMYCKAThCsl B MHHHUMAJIBHBIX 00bEMaxX M TONBKO B LEISX BBIIOTHEHHUS
3a/1a4, COOTBETCTBYIOIIMX OOBEKTUBHOM MpUYHHE cOOpa 3THX JaHHBIX.

3.5.3. Ilpu nepenaye mepcoHaNbHBIX JAHHBIX PabOTHMKA NOTPEOMTENsSM (B TOM YHCIE M B
KOMMEPUECKHMX I€JIAX) 3a Npelenbl OpraHu3aiuu paboTojarenb HE JOMKEH coo0warh 3TH
JaHHbIC TPETbeH CTOpPOHE (€3 MMCHMEHHOIO COINacHs pabOTHHKA, 32 HCKIIOYEHHEM CIy4aes,
KOI/1a 3T0 HEOOXOAMMO B LENSX NPEAYNPEXACHUS YTPO3bI XU3HH M 3]J0POBBIO PabOTHUKA WM B
ClIy4asiX, yCTAaHOBIICHHBIX (eepanbHbIM 3aKOHOM.

3.6. Bce Mepbl KOHGHMACHUMAILHOCTH NpH cOope, 0OpaGOTKE M XpaHEHHH IEPCOHANBHBIX
JAHHBIX COTPYIHHKA paclpOCTPAHSIOTCS Kak Ha OyMaxHble, TaKk M Ha DIEKTPOHHBIC
(aBTOMaTH3UPOBaHHBIE) HOCUTENH UH(OPMAIHH.

3.7. He pnomyckaercs OTBeYaThb Ha BOIPOCHI, CBsI3aHHBIC C Mepeqayelfl MepCOHANBHOM
uHpopMaIuH 1o TenedoHy Wik daxcy.

3.8. XpaHeHHE NEPCOHANBHBIX JAHHBIX JOJDKHO IPOMCXOIHUTH B MOPSIAKE, UCKIIOYAIOIIEM HX
yTpaTy MJIM UX HEIPaBOMEPHOE HCIOIb30BAHHE,

3.9. llpu NpUHATHH PEWICHHH, 3aTParuBalOUIMX MHTEpeChl pabOTHHKA, paboTOAaTENb HE UMEET
[IpaBa OCHOBBIBATbCS HA NEPCOHANBHBIX JAaHHBIX paOOTHHKA, MOJYYEHHBIX HCKIIOYMTEIHHO B
pe3yJibTaTe X aBTOMATH3HPOBAHHON 06pabOTKM MM 3JEKTPOHHOIO Moyy4yeHus. PabGoTtonarens
YYHUTBIBACT JIMYHBIC KauecTBa pabOTHHKA, €10 J06POCOBECTHBINH U 30 PEKTUBHEIH TPy .



4. locTyn K NepcOHAILHBIM JAHHBIM

4.1. BHyTpeHHHH 10CTyn (JOCTYN BHYTPH OpraHH3aI[HH).

4.1.1. IlpaBo nocTyna K NepcOHAIBHBIM JAaHHBIM COTPYAHHKA HMEIOT:

- JMPEKTOp OpraHH3alliH;

-pabOTHHK OTAENa KaJlpoB;

- pabOTHHUKH OyXTrallTepHH;

- caM pabOTHHK, HOCHTENb JaHHBIX.

- ApYrHe COTPYIHHUKH OPraHU3alHH IPH BBIIOJHEHHH HMH CBOHX CIYXeOHBIX 00s3aHHOCTEH.

4.1.2. Ilepevens nuIl, UMEIOMINX AOCTYI K MEPCOHANBHBIM JaHHBIM PaGOTHHKOB, ONpeesseTCs
NPHKAa30M JHPEKTOpa OpraHHu3alliy.

4.2. Buemnuit gocTym.

4.2.1. K uncny MaccoBeIX NOTpeOMTENell NEepPCOHANBHBIX JAHHBIX BHE OPTaHH3AlMHM MOXKHO
OTHECTH TOCYIapCTBEHHBIC H HErOCYAapCTBEHHBIE (DYHKIIMOHANIBHBIE CTPYKTYPHI:

- HAJIOTOBBIC HHCIICKIIHH

- IPaBOOXPAHHUTEIIBHBIC OPraHbl;

- OpraHbl CTATUCTHKH,

- CTpaxoBbIC ar¢HTCTBA,

- BOCHKOMATBI,

- Opralnbl COOHAJIBHOT'O CTPAaXOBaHH A,

- ICHCHOHHBIC (1)0HIII:I',

- noapasacICHUs MYHHIIUITAJIBHBIX OPTraHOB YIIPABJICHUS,

4.2.2. Han3opHO-KOHTPOJIBHBIE OpraHbl HMEKOT JOCTYN K HH(OpMAaLlHK TONBKO B cdepe cBoeit
KOMIIETEHIIHH.

4.2.3. Opranusanyy, B KOTOpble COTPYIHHK MOXET OCYHIECTBIATH MEPEYUCIICHUS HCHEXKHBIX
CpelCTB (CTPaxOBbIE KOMIIAHUM, HETOCYAapPCTBEHHBIE IIEHCHOHHBIE (POH/IBI, 0JIAaTOTBOPHTENIBHBIE
OpraHM3allMM, KPEAMTHBIE YYPEXKACHHsI), MOTYT MOJYYHTh NOCTYN K MEPCOHATBHBIM JaHHBIM
pabOTHHKA TOJBKO B CJIy4ae €ro MUCbMEHHOTO pa3pelieHHsL.

4.2.4. [ipyrue opraHu3aiuH.

Caenenns 0 paboTaromieM COTPYJHHMKE HIH YK€ YBOJICHHOM MOTYT OBITH NPEAOCTaBIICHBI
JAPYroi# OpraHu3anMy TOJBKO C MHCBbMEHHOTO 3alpoca Ha OJJaHKe OpraHU3alliH, C IPUIIOKEHHEM
KOITUH HOTapHAIBHO 3aBEPEHHOT0 3asBJICHHS paOOTHHKA.



HepconanLHHe JaHHBIC COTPYAHUKA MOTYT ObITH NIpEaOoCTaBJICHBI POACTBECHHHUKAM HJIM WIECHaAM
€ro CEMbH TOJIBKO C IUCBMECHHOTIO pa3peHICHUs CaMOro COTpyIHHKA.

B cay4ae passoga OpiBmas cymnpyra (Cympyr) MMEIOT NpaBo oOpaTHTHCS B OpraHu3aluio ¢
MHCbMEHHBIM 3aIIPOCOM O pasMepe 3apaboTHOM MaTsl COTpyAHUKa Ge3 ero cornacus. (YK Pd).

5. 3amuTa nepcoHAIbLHBIX JAHHBIX

5.1. Ilox yrpo3o#i uiM ONMacHOCTHIO YTPAaThl HEPCOHANBHBIX JAHHBIX MOHAMAETCH €IUHHIHOE
WM KOMIUICKCHOE, DPEabHOEC MM IOTCHIMANBHOE, aKTUBHOE WIIM IAaCCHBHOE NpOSBICHHE
3JIOYMBIIUICHHBIX BO3MOXXHOCTEH BHEIIHUX MJIM BHYTPEHHHX HMCTOYHHKOB YIPO3BI CO3/1aBaTh
HEOIAronpusTHBIE COOBITHS, OKa3bIBaTh NECTAGHIM3MPYIONIEe BO3NEHCTBHE HA 3alIUIIAEMYIO
UH(POPMAITHIO.

5.2. Puck yrposel moObIM HHPOPMAIHOHHBIM pECYpcaM CO3JAIOT CTHXMHHBIE OencTBus,
OKCTPEMAJIbHBIC CHUTYallMH, TEPPOPHCTHYECKUE MNCHCTBUS, aBapUM TEXHHYECKUX CPEACTB M
JMHUHA  CBS3H, Jpyrue OOBEKTHBHBIE OOCTOATENBCTBA, @ TaKXKe 3aMHTEPECOBAHHBIE W
HE3aMHTEPECOBAHHBIE B BOSHUKHOBEHUH YTPO3bI JIMILIA.

5.3. 3ammTa nEpCcOHANBHBIX AAHHBIX IPEACTABIAET COOOM JKECTKO pPErIAMEHTUPOBAHHBIA U
JMHAMUYECKH TEXHOJIOMYECKHH MpoLece, MNPEAYNpPexJAIOIMil HapyIIeHHe JOCTYIHOCTH,
IIEJIOCTHOCTH, HOCTOBEPHOCTH U KOH(PMACHIHAIBHOCTH NEPCOHANBHBIX JAAHHBIX M, B KOHEYHOM
cyeTe, OOECIEYHBAIOIIMA [OCTATOYHO HANEXKHYIO Ge30IacHOCTs HH(POPMALHMH B nporecce
YIPABJIECHYECKOMN U NIPOU3BOACTBEHHOU JAEATEILHOCTH KOMIIAHHH.

5.4, 3amMTa NEPCOHANBHBIX JaHHBIX PaGOTHHKA OT HENPABOMEPHOrO0 WX HMCMOIb30BAHMA HIIH
YTpaThl JOKHAa OBITh obecrmeveHa paboTofaTeNleM 3a CYET €ro CPeACTB B  IOPSKE,
YCTaHOBJIEHHOM (heIepaibHbIM 3aKOHOM.

5.5. «BHyTpeHHSA 3aIMTa».

5.5.1. OCHOBHBIM BHHOBHHKOM HECAHKIIMOHMPOBAHHOrO JOCTYNA K HEPCOHAILHBIM JAHHBIM
ABJISETCH, KaK IIPaBWJIO, IEPCOHaN, paboTalomUii ¢ JOKYMEHTaMH H 0a3aMd JaHHBIX.
Pernamenrauus noctyna nepconana K KOHQHICHIMANBHBIM CBEICHUAM, JOKYMEHTaM U 6a3aM
JAHHBIX BXOJHMT B YHMCJIO OCHOBHBIX HalpaBleHUH OPraHU3ALMOHHON 3aIMThl MHGOPMALUU U
IpeJHa3HAYeHa Ul Pa3srpaHU4EHUs MOJIHOMOYHMA MEXAY PYKOBOAUTEISAMH M CIELHAIMCTAMU
OpraHu3aIliu.

5.5.2. [lns obecnieueHus BHYTPEHHEH 3aIUTHI EPCOHANBHBIX JaHHBIX PAGOTHHKOB HEOGXOIMMO
coOmroaTh paja Mep:

- OrpaHMYCHHE M pErjaMeHTalus CcOocTaBa pPabOTHHKOB, (YHKIHMOHAJIbHBIE OOA3AHHOCTH
KOTOPBIX TpeOYIOT KOH(HICHIIMATLHBIX 3HAHUM;

- CTporoe u3duparenbHoe U 060CHOBAHHOE PACIIPENEICHAEe JOKYMEHTOB M HH(MOPMAIIHH MEXLY
paboTHHKaMH;

- PalMOHAIBPHOE pa3sMEUICHHE Pabo4YMX MeCT PabOTHHKOB, IPU KOTOPOM HCKIIIOYAIOCh Obl
OECKOHTPOJIbHOE HCIOJIb30BAHUE 3AIUIIAEMOM MHPOPMALHH;

- 3HaHHUE PabOTHMKOM TPeGOBaHMH HOPMATHBHO ~ METOAMYECKUX JOKYMEHTOB IO 3alllUTe
uHOpMAIK U COXpaHEHHH TAWHBI,



- HalIMYMe HEOOXOQMMBIX YCIOBMH B INOMEINEHHWM 171 paboThl ¢ KOH(HIEHIHUATHHBIMY
JOKYMEHTaMH u 6a3aMi JaHHBIX;

- OIIPEACIIEHNE U DPETIIaMCHTalUs cocTaBa paGOTHI/IKOB, HUMCIOIUX IIpaBO AOCTyIa (onna) B
IIOMCIICHUE, B KOTOPOM HaXxOAUTCs BHIMUCIUTEIbHAA TEXHUKA;

- Oprasusaius nopsaKa yHUYTOXeHu s uHpopManuy;

- CBOCBPEMEHHOE BBIABICHHE HAPYIICHHMs TPeOOBaHMH pa3spelIMTENLHONM CHCTEMBI OCTYINA
paboTHUKAaMHU MOapa3IeICHuS;

- BocCnUTar€iibHad M pa3bICHUTEIbHasA pa60Ta C COTpyAHUKaMH MNOApa3sAeIEeHUd II10

NPEAyNPEXACHHIO  YTPaThl IEHHBIX CBEJACHMH TIIpu paboTe ¢ KOH(PUIAECHUMATHHBIMH
JIOKYMEHTaMH;

- HE JIONYCKaeTCs BbIla4ya JMYHBIX [€1 COTPYJHMKOB Ha pa0o4Me MecTa pyKOBOIHTEINEN.
Jln4Hple fena MOTYT BBIIABAaThCA HAa pabodYMe MecTa TOJNBKO JHPEKTOpY, pabOTHHKAM OTaena
IEPCOHANa M B MCKIIOYHTENbHBIX CIy4asX, IO MHCHMEHHOMY Da3pEIlEHHIO IMpPEKTopa, -

PYKOBOIHUTENO CTPYKTYPHOTO TOApasieieHus. (HampuMep, PH MOArOTOBKE MAaTepHAloB s
arTecTaluy pabOTHHKA).

5.5.3. 3amuTa nepcoHanbHAIX JaHHBIX COTPYIHUKA Ha 3JIEKTPOHHBIX HOCHUTENAX,

Bee namku, conaepxaimue NepcoHANbHbIE NAaHHBIE COTPYAHMKA, MOKHBI ObITH 3allMINEHBI
naponeM, KOTOPBIA COOOIIAETCS PYKOBOAMTENIO CIyXOBl YIpPaBleHHs I[EPCOHANIOM U
PYKOBOJUTEIIO CIIY>XObI HHOPMAIMOHHBIX TEXHOIOT Wi

5.6. «BHemusd 3ammra».

5.6.1. Jna s3ammTel KoHGUAEHIMANbHON HHPOPMALMHM  CO3JAKOTCS LeJieHanpaBlIeHHEIE
HEONAroNpUATHBIE YCJIOBUS M TPYIHONPEOAOJUMBIE IIPENATCTBHS AT JIMIA, MBITAKONIErOCs
COBEPIIMTh HECAHKI[MOHUPOBAHHBIH I0CTYN U OBNIafieHue HHopMauueit. Liensio u pesynbsraToM
HECaHKIIMOHUPOBAHHOTO JOCTYNa K HMHGMOPMAIMOHHBIM PECYpPCaM MOXET OBITh HE TOJIBKO
OBJIaJICHUE UCHHBIMU CBEJCHMSIMM M HX HCIOIb30BaHME, HO M MX BHIOU3MEHEHHE,

YHUYTOXEHUE, BHECCHHEC BHpYyCaA, II0JIMEHA, (banbcmbm(auml COAE€pXKaHUA PEKBU3UTOB
JOKYMEHTA U Op.

5.6.2. Tlox MOCTOPOHHMM JIMIIOM ITOHUMAETCS JTO00E U0, HE UMEIOIee HEMOCPEACTBEHHOTO
OTHOLIEHMS K JAEATENIBHOCTH KOMIIAHWH, IIOCETHTENH, PaOOTHUKM IPYIMX OPraHH3allHOHHBIX
crpykryp. IloctopoHHue nuIa He ODKHBI 3HATh paclpeseneHre GYHKUM, pabodHe MpoLECcCHl,

TEXHOJIOTHKO COCTaBJICHU, Oq)OpMJIeHI/ISI, BEACHHUSA U XPaHEHHUA JOKYMEHTOB, J€Jl U pa60tmx
MaT€pUaIoB B OTACJIC IICPCOHAA.

5.6.3. JInsa obecnieueHUs1 BHEIIHEH 3aIUTHI IEPCOHANBHBIX JAHHBIX COTPYAHHUKOB HEOOXOIUMO
coOIOaaTh P Mep:

- IOPAIOK NIPUEMA, YUeTa ¥ KOHTPOJIA EATENBHOCTH [TOCETUTENEH
- IPOITYCKHOM PEeXXHM OpraHu3alliH;
- y4€T ¥ OPSI0K BbIIA4YM YIOCTOBEPEHHUH;

- TEXHHYECKHUE CPEACTBA OXpaHbl, CUTHAIN3allUuH,



- IOPSIOK OXPaHbI TEPPUTOPHH, 3NAHUH, IOMENIEHUH, TPAHCIIOPTHBIX CPEJICTB;
- TpeOOBaHHS K 3aMTe MHQOPMALIHH IIPH HHTEPBHIOMPOBAHUHU U cOBECETOBAHUSIX.

5.7. Bce suna, cBA3aHHBIE C MOMYYeHHEM, 00paboTKOM U 3amuTOM [IEPCOHAIBHBIX MAHHBIX,
00s13aHbI IOAIIUCATEH 00SI3aTENBCTBO O HEpasrallleHUH MEepCOHAIbHBIX TaHHBIX pabOTHUKOB.

5.8. Ilo BO3MOXHOCTH NEPCOHANBHBIE JAHHBIE 00€3TMIUBAIOTCH.
5.9. Kpome ™ep 3amutsl [ICpCOHANIBHBIX JaHHBIX, YCTAHOBJIEHHBIX 3aKOHOMJATEIHCTBOM,

pa6OTOHaTCJII/I, pa60THPIKPI H UX NOPEACTABUTEIH MOT YT BI:Ipa6aTI>IBaTB COBMECTHBIC MEPHI
3alIUTHI IEPCOHATBHBIX JAHHBIX pa6OTHHKOB.

6. lIpaBa u o6s13auHOCTH paGoTHHKA

6.1. 3akpensieHue npaB pabOTHHKA, PErIAMEHTHPYIOIIHX 3AIIUTY €ro NEPCOHATIBHBIX JaHHBIX,
obecrie4MBaeT COXPaHHOCTD MOJTHOM U TOYHOM HHOPMALUH O HeM.

6.2. PabOTHMKM M MX NpeICTaBHTENN MOKHBI GbITh O3HAKOMJIEHBI MOL pacIucky c¢
AOKYMCHTaMH OPraHU3allNH, YCTAHABJIMBAIOIIUMH NOPAIOK 06pabOTKH NMEpPCOHATHHBIX JaHHBIX
pabOTHHKOB, a Takxe 00 UX NpaBax U 06A3aHHOCTAX B 3TOH 06JIACTH.

6.3. B nensx 3aluThl NepcoHaTbHBIX JAHHBIX, XPAHAIIUXCS y paGoToxaTes, pabOTHHUK MMeeT
IpaBo:

- TpC6OBaTI> HCKJIIOYCHHUA WM UCIIPABJICHUA HEBECPHBIX UJIHM HEMOJHBIX IIEPCOHAJIBHBIX JaHHEIX.

- Ha CBOOOJHBIA GeCrIaTHBIA JOCTYN K CBOMM IIEpPCOHANBHBIM JAHHBIM, BKJIIOUAs IpaBO Ha
MOJTy4eHHEe KOMHIA /000K 3anucH, coaepanieii nepcoHanbHble JaHHBIE,

- MEPCOHABHBIC NAHHBIE OLECHOYHOIO XapakTepa JOMOJHHTH 3asBIECHHUEM, BBHIPAKAOIMM €ro
COOCTBEHHYIO TOUKY 3PEHHS;

- OIIPEIENIATE CBOMX MPEACTABUTENICH JUIS 3aIlMThl CBOMX MEPCOHAIBHBIX AaHHBIX
- Ha COXpaHEHHE U 3allIUTy CBOEH JIMUYHOH U ceMelHO TaliHbI.

6.4. PaboTHUK 00s13aH:

- nepemaBath paboTojaTeNI0O MM €ro NpEJICTaBUTENIO  KOMIUIEKC — JIOCTOBEPHBIX,
AOKYMCHTHPOBAHHBIX MEPCOHANBHBIX JAHHBIX, COCTAaB KOTOPBIX YCTaHOBJEH TpymoBbIM
KojgexkcoM P®.

- CBOEBpEMCHHO COO6H.IaTI> pa6OTOHaTCJ'[IO 00 U3MEHEHHUH CBOMX NEPCOHATIBHBIX JAHHBIX

6.5. PabGoTHuMKM cTaBAT paboTojarens B HM3BECTHOCTH 06 H3MEHEHHH baMuIHH, WMeHH,
OTYECTBA, AAThl POXKACHHSA, YTO MOJIYYAE€T OTPAXKEHHE B TPYJOBOH KHIDKKE HA OCHOBAHUH
IPE/ICTABIEHHBIX JTOKYMEHTOB. [IpH Heo6XOIMMOCTH M3MEHSIOTCH NaHHble 06 0Gpa3oBaHMH,
po¢eccHy, CenUaNTbHOCTH, IPHCBOSHHH HOBOTO pa3psia M mp.



6.6. B nensx 3ammMThl YaCTHOM KM3HHM, JHYHOM M CeMEHHON TalHBI PabOTHMKHM HE MOJDKHBI
OTKa3bIBaThCS OT CBOErO IpaBa Ha 06paboTKy MEPCOHATBHBIX JAHHBIX TOIBKO C MX corJacusi,
TMOCKOJIbKY 3TO MOXET MOBJIeYh IPUIHHEHHE MOPATILHOTO, MATEPHATLHOTO BpeIa.

7. OTBETCTBEHHOCTE 3a pa3riameHHe KOHQHIEHUHATLHON HHpoOpMauHK, CBA3AHHOH ¢
NMepPCOHATbHBLIMH JAHHBIMH

7.1. TlepcoHanbHasi OTBETCTBEHHOCTh — OJHO M3 INIaBHBIX TpeGOBaHHH K OpraHH3alnH

(GyHKIHMOHMPOBAHMS CHCTEMBI 3alIUTHl MEPCOHATBHOM vH}OpMaIK ¥ 00s3aTeNbHOE YCIIOBHE
obecrieueHnst 3(HEKTHBHOCTH 3TOH CHCTEMBL.

7.2. IOpunudyeckne W (U3MYECKHE NHIA, B COOTBETCTBHH CO CBOMMH OJHOMOYMSMH
Blajcomue uHQopmanuel o rpaxaaHax, MHOIyYaOLHE U UCMONB3YIOUIHE €€, HECYT
OTBETCTBEHHOCTE B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuitckoit denepanuu 3a Hapymenue
peXUMa 3alUThl, 00pabOTKH M MOPSIKA UCIIONB30BAHUS YTOMH UH(poOpMarMH.

7.3. PykoBoauTens, pa3peraloniuii JOCTyH COTPYIHHKA K KOH(QUIECHIMATLHOMY JOKYMEHTY,
HECET MIEPCOHANIBHYIO OTBETCTBEHHOCTH 32 TAaHHOE Pa3pellcHHE.

7.4. Kaxapli COTpPYAHHMK OpraHM3alMH, IOJyYarOmIHi s paboTel KOH(MUAEHLMATBHBIH
AOKYMEHT, HECET €IOMHOIMYHYIO OTBETCTBEHHOCTb 3a COXPAHHOCTD HOCHTENS M
KOH(MAECHIHATBHOCTD MHpOPMAIHH,

7.5. Jluua, BUHOBHBIE B HApYIIEHHH HODPM, PEryJHPYIOMUX noyiyueHue, o0paboTKy M 3ammTy
IEPCOHATBHBIX  JAHHBIX  pabOTHHMKA, HECYT MMCHHUILIMHAPHYIO, aIMUHUCTPATUBHYIO,
TPOKNAHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (heJiepaibHBIMU
3aKOHAMH.

7.5.1. 3a HCHUCIIOJHEHWE WM HEHA/UICKAIlEe MCIOIHEHHE pPAGOTHUKOM IO €ro BHHE
BO3JIOXEHHBIX Ha HETO 00S3aHHOCTEH MO COGMIONEHHIO yCTAHOBIEHHOTO HOPSIKA PaGoTHI co
CBEJICHMAMH  KOH(MICHIMANBHOTO  XapakTepa  paGoTo;aTens  BIIPABE IIPUMEHSATH
npexycMoTpeHHble Tpynoseiv KosekcoM TUCHUILIMHAPHEIE B3BICKAHUS.

7.5.2. JIOJDKHOCTHBIE LA, B OOS3aHHOCTh KOTOPBIX BXOJMT BENEHHE [EPCOHANBHBIX NAHHBIX
COTPYIHHMKA, 0053aHBI OOECHIEUNTh KOKIOMY BO3MOKHOCTb O3HAKOMJIEHHS C JOKYMEHTAMH M
MarepualaMy, HEMOCPEACTBEHHO 3aTParuBalOMIUMH €ro IpaBa M CBOOOABI, €CIM HMHOE He
peNyCMOTPEHO  3aKOHOM. HemnpaBoMepHbI# OTKa3 B [PEAOCTAaBIEHMM COGPaHHBIX B
YCTaHOBJIEHHOM MOPSAKE JOKYMEHTOB, IHMOO HECBOEBPEMEHHOE MPENOCTABICHHE TAKHX
JIOKYMEHTOB MJIM HHOH MHpOpPMalMK B CIyd4asx, I[PEIyCMOTPEHHBIX 3aKOHOM, JHOO
IPEAOCTABJICHHE HEMOIHON HIIM 3aBEJOMO JIOXKHONM HHGOPMAIMM — BIEYET HAIOKEHHE Ha

AOJDKHOCTHBIX JIMI aJfMHHUCTPAaTUBHOro mTpada B pasmepe, ompexensemom KonekcoMm o6
aJIMUHHUCTPAaTUBHBIX IIPABOHAPYILIEHHSX.

7.5.3. B cootsercTBuM ¢ I'pakranckum KomekcoM JHIa, HE3aKOHHBIME METONaMHK HOJIyYUBIIKE
MH(OPMaILMIO, COCTABISIONIYIO CIYXEOHYIO TaifHy, OOS3aHbl BO3MECTHTb IIPUYMHEHHBIE
YOBITKH, IPHYEM TaKas ke 065S3aHHOCTb BO3JIATaeTCs ¥ Ha PaGOTHHUKOB.

7.5.4. YToN0BHas OTBETCTBEHHOCTh 32 HapyLIEHHE HENPHKOCHOBEHHOCTH YACTHOM KHU3HU (B
TOM 4YHCJIE HE3aKOHHOE COOMpaHME WM PaclpOCTPaHEHHE CBEICHMM O YACTHOMN JKM3HH nvla,
COCTaBJISIIOHIETO €ro JIMYHYIO MM CEMEHHyIo TaiiHy, 0e3 ero coriacus), HETIPaBOMEPHBIi
AOCTYIl K OXPaHAeMOM 3aKOHOM KOMIBIOTEPHOM MH(OpMaIHHy, HEMPaBOMEPHBIA OTKa3 B
NPEIOCTABICHUH COOPAHHBIX B YCTAHOBJIEHHOM IIOPSIKE JOKYMEHTOB M CBEIEHHIl (ecm >TH



ACSIHUA TTPHYHNHUIIA BpE€A IIpaBaM M 3aKOHHBIM HHTEpECaM I‘an(I[aH), COBEPIICHHEBIE JIMIIOM C
HCIIOJB30BaHUEM CBOEr0O CJ'I}’)KG6HOI‘O ITOJIOXKCHUSI HaKa3bIBaeTCH H_ITpa(bOM, nubo JINIIICHUEM

TpaBa 3aHMMATh ONPEACIEHHBIE NOJDKHOCTH HIIM 3aHMMATBCS OIIpE/IeIeHHOM JAEATETBHOCTBIO
700 apecToM B cooTBeTcTBHH ¢ YK P®.

7.6. HenpaBoMepHOCTh NeSTENBHOCTH OpraHoB rOCYyNAapCTBEHHOW BJIACTH M OpraHH3alMil 1o

cOOpy M HCIONB30BAaHMIO MEPCOHATBHBIX MAHHBIX MOMKET OBITH ycTaHOBNEHAa B cyae6GHOM
HOpSJIKE.

Hupexrop JIIH: M.M-C. Beieryposa



